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Find out about our Tools and meet customers’ Training and Employment Goals.
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WORKFORCE AND EDUCATION PARTNERS

Announcements

Older Americans Month 2023

OLDER .% The month of May is Older Americans Month (OAM). This year's the
AMERICANS t
MONTH

MEMU

TOOLS, GUIDES, & INITIATIVES

and their contributions around the country and encourages them Global Pa rtner TQDIS

mare about Older Americans Month.

Second Chance Month 2023

.".\ RESOURCE CENTER

April is about Second Chances. Each year, Second Chance Month red
return from incarceration. Everybody deserves a second chance, es

a difference in our communities. Learn mare about Second Chance . @ e

Global tools are available to all lllinois workNet partners.

Ilinais workkel ) pariners include cormmunity-based crganizations of many kinds that belp individuals, employers of comamunily pariness achieve their career and worklorce developrment gosks. lllinos’
organizations are encouraged and welcomed 1o the paninership. There are no costs Lo lllinos” panners 1o use the kel onfine ook

View More
_ ASTESSTIENTS Emiploymant 101 Create 3 Partnar ACoount Customer Support Center

libnals werkNet offers assessments that can be Detarmine and sef your emaloyment goals with the Help Ingwiduals, cmployers, and ofmer senice CLstamer Suppart Ceneer tools allow a team af
used 25 parrof the carcer devTiopMENE process. seif-guited mols in Emalkayment 101, arganizations achieve thisr career, mraining, and linois warkNet panner seaff eo provide guidance to
emplcyment goals by bec... R SUSTOMmEns neach.

Ewents Calendar WIOA eFalicy Marual Ourreach Materials Service Finder Administration
Find job fairs, welinars, workfonce nelated events, The W Warks cFolicy 2ap ks an interaciive lincis warkher makes outreach simple! Save time Inois workMer senvice panmners can 2dd their
and more thas can help your Business needs. manual where wsers canview the State Plans and and maney by using cur cutreach marerials, These organizatians’ service or referral Information to the
paibicies for the Workforoe ... materiaks corwTy 3 pr.. Service Ander Toc.
Sucoess Stories Wiriual job Fair (VJF] Guide Learming Center Rapid Response and Trade
Share program and customer Workforoe Innavation EdE, manage, and schedule Vimual job: Fair Access prafessional development courses, tutarkls Access the |EES toal, Rapid Respanse Marketing
and OpparuriRy ALt (WD} SLCcess Stores. I yau emalayer booths and bue evenes o that youw can and training appartunites of rescurces and wals in Matenals & Resources, Trade Farms, and the Trade
are partaf a speci... niekn ot seekers and employe.. lbrinks warkher_ Parmer Guite

https://www.illinoisworknet.com/partners/Pages/default.aspx

Workforce and Education
Partners

Becoming A Partner

Partner Programs

Assessments

Customer Support Center

[llinois workNet Learning Center €
Qutreach Tools Articles

Helping Individuals Articles
Helping Employers Articles

WIOA Wednesday Webinars
Partner News & Events <
Resource Searches <
FAQs

Illinois workNet Home Page
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ASSESSMENTS

Back to Workforce & Education Partner Resources.

Free Assessments for Providers and Customers
ONLINE TOOLS

An assessment is a process to assist customers in identifying the following:

» strengths . L . .

R empliabilityamdtransferable skills llinois workNet offers assessments within the Customer Support Center profiles that can be used as part of the career development process. Print
e interests instructions for more details and get started today! Still, have questions? Check out Partner FAQs.

» work values

» personal priorities for employment

Click each icon below to learn more about the Illinois workNet assessment options:

Assessment is part of the process leading to self-awareness and relies on the active participation of the customer. As part of this pro
for the customer to understand the purpose and expected outcome of the assessment. lllinois workMNet Partners have accesstoan

assess and evaluate their customers. Learn how to help customers improve workforce readiness in this article.
Request an Illinois workNet Partner Account (PDF) .’
2N

Quick Start Guide Skills and Interest Survey Employment 101 - E101 Self-Evaluation of Essential Skills
Lse the Quick Start guide to learn Surveys o help a user determine This tool helps the user learn about This self-assessment helps the user
MoW TO Use gssessments for your career paths based upon existing career plans, job search plans, and determine rank their strengths and
customers to achieve employment skills and personal interests. achieving success in the workplace. weaknesses on 10 essential
& training goals. employability skills.

Observational Evaluation Worksite Evaluation Other Evaluations
Use this assessment with This evaluation assesses the This explains & number of other
participants who are in your essential employability skills of assessments that can be tracked in
workshops to observe and rate participants in a guided worksite a participant's career plan.

their essential employsbility skills... placernent.




EMPLOYMENT 101: STEP BY STEP APPROACH

Take the Pre-Assessment:
* See what you know.

Complete the Employment 101 Guide:

* Learn about career planning, searching
for a job, and skills to succeed in the
workplace.

* Develop a Career Plan and Job Search
Plan.

* Resources in the guide help prepare
you to complete the post-assessment.

Take the Post-Assessment:
* Score 70% or higher to earn your lllinois
workNet Certificate of Completion.

Download the Certificate of Completion:
* Add the lllinois workNet Certificate to
your resume and portfolio.

ET01: PREPARE A JOB SEARCH PLAN

ORONMONO

Pre-Assessment Guide Post-Assessment Certificate
0 About Pre-Assessment 0 About Guide 0 About Post-Assessment 0 About Certificate
" Pre-Assessment Score = 44%. " Guide = 25% Complete Take Post-Assessment

View Results

lgyment 101 Overview

EMPLOYMENT
101

OVERVIEW

Watch on I8 YouTube




Career Tools

With E101 and otherwise available.




Career Tools
 E101

* Assessments

* Career Plan

* Notes

* Compare Careers

* Compare Training

e Job Search Organizer

e Resume Builder
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CAREER TOOLS

Dee Reinhardt's Plans & Tools

My Dashboard

= About My Plans & Tools B tmployment 101 = Assessments @ Career Plan @ MNotes i= Compare Careers

M0 Compare Training i /ob Search Organizer i Resume Builder

Employment 101 Assessments Career Plan Motes
Use this tool to create & Career lUse these assessments and Use this tool to track steps and Use this tool to keep track of
Flan, Job Search Plan and learn evaluations to understand where goals you create to help you things you need to do related to
how to Achieve Success on the you are with your skills and achieve success in your chosen your career plan and job search
joh. experiences. career field. plan.

ﬁ

2 X
\%/

Compare Careers Compare Training Job Search Organizer Resume Builder
Use this tool to compare the Use this tool to compare the Use this tool to track the Use this tool to create and edit
career choices you make in training selections you make in activities related to jobs that you resumes, cover letters, portfolios
Ilinois workMet, linois workMet, find on lllinocis workMet, or add and more.

YOUr own.



# Dee's Dashboard

My Tools My Asseszments Partner Tools Career Plan Tools

iy

[@) settings :[j__]) Messages (52) careerPlan
- Dee Reinhardt's Plans & Tools

Update My Profile llinois workiet My Dashboard
Change Password 1 8 5 -
- Messages

Update - News o ) )
Subscription Settings (3 [0 Compare Training i Job Search Organizer [ Resume Builder

= About My Plans & Tools B Emplayment 101 i= Assessments i Career Plan i Notes i= Compare Careers

Explore & Bookmark Careers Explore Career Videos Explore Career Articles

Use the arrow buttons (or drag and drop the cards) to list your bookmarked card in order with your favorite at the top.

&T Employment 101 :.: My Bookmarks

Your Guide To
Prepare:
) % ACareer Plan Bachelor Degree in Organizational Management (]
* Pre-Assessment: 36% on % A Job Search Plan
Assistants, Dental § B
10/26/2020 BUSINESS i o ioct M & ing) ')
& Post-Assessment: 96% on To - [E] ms%rm reject Wianagers (Emerging B B —
3/15/2021 3 0f 24 See 4 Maore Details - Demand Occupation: No - Emerging Occupation: No
* Certificate Download Q Achieve Your Goals Quick Facts: Project Managers (Emerging)
Wages Median annual wage estimate is not available
Employment Employment datz are not available
10 Year Growth |Growth estimate is not available
@; Resume Builder (I Job Search Annual Openings|Annual openings data are not available

Resume Builder Membership / Marketi...

VP of Marketing - LOCA...

: : N
_'_i?mlc:n':grm“ Architects BE]I\. )

Maore Details - Demand Occupation: Mo - Emerging Occupation: No

Cover Letter Saved Interview Practice Graphic Design /Client ... Quick Facts: Architects
Resume Saved Saved Wages Earn $79,820 per year
Portfalio Saved Assessments Saved 3 0f8 See All Employment Large occupation
Website Saved 10 Year Growth  [More slowly than average
Annuzl Qpenings|Maoderate
Are your saved items not checked? Maxt Steps pemIng

HEALTHSCIENCE Agcictants, Dental DB{;\I
\ ' S

Maore Details - Demand Qccupation: Yes - Emerging Cccupation: No

Quick Facts: Dental Assistants

Wages Earn $40,029 per year




Dee Reinhardt's Plans & Tools

My Dashboard

= About My Plans & Tools

(0 Compare Training

Explore WIOA Approved Training Explore Public & Pnvate Training Explore Training Videos Explore Training Articles

Use the arrow buttons (or drag and drop the cards) to list your bookmarked card in order with your favorite at the top.

Rank your WIOA Approved Programs Rank your Public/Private Training F

Bachelor Degree in Organizational
Management

Hannibal-LaGrange University
Jfvwww.hlg.edu

Marketing BVS
Elgin Comm. College District #3509
Jfvwww.elginedu

Supervisory & Administrative
Management V5

Elgin Comm. College District #3509
Jfvwww.elginedu

B Employment 101

B Job Search Organizer

I= Assessments

i Resume Builder

®

@

@
®

i Career Plan

i Motes i= Compare Careers

Danmark Security Training Academy

Danmark Security Training Academy 800 South
Wells Street, Suite M3 Chicago, IL 60607
http:/fwwaw.danmarksecurity.com

Directions Training Center, Inc.

Directions Training Center, Inc, 2625 Butterfield
Road, Suite 209E Oak Brook, IL 60523
http://www.directionstraining.com

llinois Welding School

Illingis Welding School 1315 Enterprise Drive
Romeoville, IL 60446

https://ilws.edu/

Computer Training Institute of Chicago
Computer Training Institute of Chicage 200 Soy
Michigan Avenue, Suite 1330 Chicago, IL 60604
http:/fwww.ctichicago.com/

Genera| Assembly

Dee Reinhardt's Plans & Tools

My Dashboard

= About My Plans & Tools B Employment 101 = Assessments i Career Plan i MNotes

[ Compare Training i Job Search Organizer il Resume Builder

Notes

Title

The skills that can often transfer fram one job to another

Industry wide technical skills required for the career pathway you selected
What do you still need?

What situations do you need to plan around?

Identify opportunities to volunteer in your community

What are your previous employment, education,..?

What are your Keywords and Action Words?

What items you could include in a partfolio?

What are placas to begin Networking?

Obligations you have to meet if you are offered a job

The darniments vean reed o bBerin 3 10b

i= Compare Careers

Source

E101

E101

E101

E101

E101

E101

E101

E101

E101

E101

E101

Updated

2712421, 1:20 PM
3/9/21, 1:42 PM
3/9/21, 1:37 PM
3/9/21, 1:37 PM
2/5/21, 1:51 PM
9/13/21, 10:34 AM
2/4/21, 5:34 PM
3/10/21, 3:51 AM
3/9/21, 2:37 BM
2/5/21, 11:34 AM

2/5/21, 11:34 &AM



Dee Reinhardt's Plans & Tools

My Dashboard

i= About My Plans & Tools

[0 Compare Training

B Employment 101

i Job Search Organizer

= Assessments B Career Plan

il Resume Builder

il Motes

:= Compare Careers

[ Search Virtual Job Fairs (VIF) ] l Find Job Opening l [ Add Job l

Pop-Up Event Coordinator @

https://www.indeed.com/viewjob?
Jk=897b7e34b910918d&indpubnum=7754164659
270760

Application Date 8/14/2020

Edit | Remove

Membership / Marketing Associate @

https://www.indeed.com/viewjob?
Jk=f212c3ccdbdefobcAindpubnum=775416465927
Q7e0

Application Date 8/14/2020

Interview Date 9/24,/2020

Follow Up Date 5,/13/2021

Edit | Remaove

Social Media Marketing Coordinator @

http://www.indeed.com/viewjob?
Jk=c634c8b2de632642&0ndpubnum=77541646592
70760

Application Date 2/14,/2020

Edit | Remave

VP of Marketing - LOCAL CANDIDATES ONLY
test Elgin, lllinois
https://www.indeed.com/viewjob?
Jk=5cf1cee2aTesf2Td&indpubnum=775416465927
0760

Posted Date 5/1,/2020

Application Date 8/4/2020

Interview Date 4,9,/2021

Follow Up Date 4/21/2021

Edit | Remaove

Ignite Social Media Marketing/Influencer @

httpz/fwwew.indeed.com/viewjob?
Jk=2471d4aba38ecb07&indpubnum=77541646552
70760

Interview Date 8/14/2020

Edit | Remove

Graphic design and Social Media marketing @

https://www.indeed.com/viewjob?
Jk=6bcBeeTi3fT2a52f&ndpubnum=775416465927
Q7g0

Follow Up Date &/14,/2020

Edit | Remove

Graphic Design /Client Specialist @

https://www.indeed.com/viewjob?
Jk=56981093469ddef3&indpubnum=775416456592
TaTE0

Posted Date 5/3/2020

Application Date 6/5/2020

Interview Date 7/2/2020

Follow Up Date 7/18/2020

Archive Date 8/14/2020

Edit | Remove

Member Relations Coordinator @

https://www.indeed.com/viewjob?
Jk=442232f13c9007ec&indpubnum=77341646392
TaTE0

Follow Up Date 8/14/2020

Archive Date 4/21/2021

calalo




How are your Essential
Employability Skills?

Handout

https://www.illinoisworknet.com/partners/CYEPpartners/Documents/Self%20Evaluation%20Essential%20Employability%20Skills.pdf



https://www.illinoisworknet.com/partners/CYEPpartners/Documents/Self%20Evaluation%20Essential%20Employability%20Skills.pdf

= =l )
ESSENTIAL EMPLOYABILITY SKILLS SELF-EVALUATION OBSERVATIONAL EVALUATION

Self-Evaluation Observational Evaluation

. . Evaluator Customer
Please tell us how you feel your skills are related to the following: Dea Reinhardt
ee Relnhar
Participant
Review Date 5/30/2023
@® Current user is the participant Review Date: 5/30/2023
O Current user is entering evaluation from participant
FUNDAMENTAL Yes Ne
| think so/ Most of the Yes to all/ Almost
Foundation Skill / Performace Expectations Not Really A little/ Sometimes fime Always Appearance/Hygiene ce ce
Timeli o] o]
Computer Literacy - | can operate a computer, surf the internet, send/receive emails, and use computer software () €9 ok : ) o) : ] oe meiness o g o g
Qratory/Speakin
Attendance & Dependability - | have good attendance at school/work. | am on-time. | meet assigned deadlines. O @ [OF ; ) o) : ) o) : | VpERng
Work Ethic/Character 1 = Below Standard/Expectation 2 = Meets Standard/Expectation 2 = Exceeds Standard/Expectation
Self-Presentation - | take pride in being well-groomed, | know the right way to dress for work, (o) ; ] [OF ; ) o) } (o) | s ce £ ce £ o6 =
ity
Communication Skills - | listen to others and consider their opinions. | speak clearly. | understand & follow o o o o 0 6 0 e e
directions. Accountability/integrity o) : } o) : ] (o) }
Independence & Initiative - | try to go above and beyond on school/work goals. | look for exira tasks when mine o6 oe o6 oe Self Control (o) : ] (o) : ] ok ]
are complete.
G Ambition/lnitiative o) : ] o) : } o} : }
T k - | work well with others. | ask questions of my work L try to help th k smaothly.
eamuorl - work well wih others. | ssk questions of my work group. |ty tc help the group work smootly. O @ ce ce ©co Problem Salving 1 = Below Standard/Expectation 2 = Meets Standard/Expactation 3 = Exceeds Standard/Expectation
Positive Attitude - My school/work atfitude is pesitive. | am palite with others around me, | am flexible to change. O € [oN : | o) : ] (o) ; ] Superision 0e 00 06
Problem-Solving & Critical Thinking - | mzke good decisions. | can solve problems. [ : ] (o : ] [ ; ] o) : rocedure/Rule Fallowing ce ce 0e
Wark Ethic - | treat oth e and thh it d L t ibility f
ork Ethic - | rest other pople and property with honesty, faimess, and respect | sccept resgansibiy formy - o oe oe o6 brablem Sahing Aperosch oe o8 o8
decisions and actions.
Quality of Work - | know my school/company goals. | work toward the goals by reviewing my wark and using oe ce oe o6 Information Management ce ce oo
feedback | recaive. Interpersonal 1 = Below Standard/Expectation 2 = Meets Standard/Expectation 2 = Exceeds Standard/Expectation

Comments - Please provide any additic

ESSENTIAL EMPLOYABILITY SKILLS WORKSITE-EVALUATION

Verbal Communication
Active Listening
Feedback

Teamwork =2 people
Computer

Computer Literacy

ce
[o): ]
ce
o) : ]

1 = Below Standard/Expectation

[oX : ]

ce
o) : }
ce
o) : )

2 = Meets Standard/Expectation

o) : }

(o) : ]
o) : }
(o} : ]
(o) : ]

3 = Exceeds Standard/Expectation

o) : }

Please rate the employee skills related to the following:

EMPLOYER

Eagles Range
108 N. 10th St.

Organization Name: Eagles Range

- RTICIPANT o Job Title: worker
Worksite Efuaiua ion

Job Title worker

Results

Description

Computer/Technology Proficient Can operate a computer, connect to and navigate the internet, send/receive emails. Can use word processing
Benton, IL 62845 Start Date 5/1/2023 Literacy or spreadsheet software.
Worksite Supervisor / Reviewer Review Date 5/30/2023 i .

Attendance & Needs Below 90% attendance per agreed upon work schedule, but participant seeks out opportunities to make up

ISETS6Partner

Dependability Development missed work. Inconsistent in arriving to work, returning from breaks on time, and notifying supervisor prior to

. lateness.
® Current user is the selected evaluator

O Current user is entering evaluation from employer Self-Presentation Proficient Shows effort to dress appropriately and practice hygiene for position and duties. On a pathway to
understanding how to show professional appearance at work.
Performance
Foundation Skill / Performace Expectations Improvement Plan Needs Development (2) Proficient (3) Exemplary {4) Communication Skills Exemplary Consistently demonstrates positive oral/non-verbal communication skills. Speaks clearly and listens
Nesded (1) attentively. Can effectively present to a group if needed. Maintains composure even in difficult situations.
Computer/Technology Literacy - Ability to operate a computer and use computer software of varying levels of oe oe ce ce
difficulty. Independence & Initiative Proficient When given tasks, shows effort to begin and remain on task until completion. Once assignment is learned,
& Dependability - Und| ds scheduled work day expectations for attendance and follows them. e e e e can work independently. Initiates interaction for next task. On a pathway to becoming a self-starter.
Watifies supervisor in advance in case of absence. O O ] O
e e oe oe oe 0e Teamwork Needs Inconsistent in show_lng positive group behaviors amongst coworkers, and in contributing to group efforts.
Development Shows potential for improvement.
Communication Skill - Shows effrt o communicate in s manner and lsnguage appropste for thewerkplace. o ce oe oe
Listens attenfively and cansiders other's apinions and viewpaints. Positive Attitude Proficient Shows effort to accept direction and constructive criticism with a positive attitude. Uses feedback to improve
Independence & Initiative - Shows a willingness to complete assigned tasks from start to finish and ask the work performance. On a pathway to be a responsive employee.
supensor for next ask upon completion of 2 prevous one. ce ce ce ce
Teamwork - Shows effort to work well with co-werkers, be respectful, and contribute to group efforts. Respects e o e ) Problem-Solving & Critical ~ Exemplary Consistently applies sound reasoning to solve work problems. Identifies potential problems before they can
diversity within the workplace. o o o o Thinking oceur.
Positive Attitude - D 2 willingness to workplace policy and culture. Complies with health
and safety rules. Exhibits integrity and honesty. O 6 O 9 O B O 9 Work Ethic Proficient Shows a willingness to learn and follow safety rules, policy, and workplace culture.
Problem-Solving & Critical Thinking - Shows wilingness to learn and to use sound reasoning. Uses knowledge i ) . ‘
and information from the job to understand or solve workplace problems. (@] B (@] e (@] 6 O e Quality of Work Needs }nccns.\stent leﬁ‘or‘t tc?ward qulahty of work. Sometimes evaluates own work and uses feedback, but
B . B Development inconsistent in meeting quality standards.
Work Ethic - Shows effort to accept direction and constructive criticism with a positive attitude. Uses feedback to o e o e
improve work performance. O @) o o Comments

Quality of Work - Shows cffart o leam to evaluste own work, and use feadback to imprave wark performance
and meet quality standards.

o) : ] o) : ] oe o) : }

Met Requirements Yes




Illinois workNet Tools

e Guides

* Interests

* Assessments

* Resumes

e Disability Estimator
e Career Plan Tools

* Customer Support Center/IWIS
*  Program Groups
*  Personal Groups
*  Customer Profiles
. Career Plan
. Assessments
. Resume

- \ Q [
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o workNet’ Search Espariol
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americanjobcenter

& My Dashboard = Messages (3) M Boockmarks #PResumes Y Skills & Interests

Personal Tools Partner Tools

Dashboard Profile Password Customer Support Service Finder More Tools
Center/IWIS Administration
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Messages Bookmarks Assessments
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Interests Employment 101 Resumes

Disability Estimator Career Plan Tools Attendance

-




Groups

Personal Groups
* |nvite customers to your group

Program Groups

Other’s Groups

* When another has partner status,
invite them to your group and they
can see your customers.

* Ifyou are a partner and are invited
to another partner’s group, you will
see their customers.

) -ifﬁm,uu ® DASHBOARDS~ % GROUPS B il HI, RICKBEHNING~

smslibmciser

ALGROUPS - SEARCH

GROUP SEARCH

Use Customer Support Center Groups to organize customers and view information saved with each customer's account. Create your personal group or select
a group to get started. Learn more

Create Personal Groups

Group Name

Show Advanced Search

Show | 50 v | entries

Id Name ' Type Active Partners Customers
5262 DHS - Youth Program for Employment & Education ProjectGroup true
5392 Group Training Spring 2018 Personal_SubGroup true 0 1
11309 ISETS ProjectGroup true
5373 Personal Group for Dee Reinhardt PersonalGroup true 3 2
Showing 1 to 4 of 4 entries Previous 1 Next

https://www.illinoisworknet.com/partners/Pages/Article.aspx?Articleld=328



https://www.illinoisworknet.com/DownloadPrint/Inviting%20customers%20to%20a%20Personal%20Group.pdf
https://www.illinoisworknet.com/partners/Pages/Article.aspx?ArticleId=328

Tools to Use

e Career Plan

* Assessments

e SkillsFirst Resume

* Success Stories

* Work Experience Placements

*  Qutcomes

-@mp_u ® DASHBOARDS~- 4% GROUPS & il | HI, DEEREINHARDT ~

Groups Career Plan Assessments Optimal Resume Success Stories Worksites Outcomes
Profile: Groups
workNet ID
Partners can see if a customer has been added to other program/personal groups. Once the customer submits an
IWDS User ID MN/A application or accepts an invitation, they are automatically placed in that specific group. It does not mean the
customer participated in the program, but an action was taken to put them into the specific group.
Last 4 S5N
User Name GROUPS
Email — .
Show | 10 ~ | entries Search:
Account Created 9/11/2007 Group Name “  Group Type Role Is Active Remove
Active Yes Personal Group for Dee Reinhardt PersonalGroup Customer True
Sea A Showing 1to 1 of 1 entries Previous 1 Next

Add Subgroup




OVERVIEW

B

AREER PLAN

Current Project: lllinocis workNet ~

Career Plan

S Interests & Experiences

OVERVIEW

CUSTOMER GOALS/PLAN AGREEMENT

No Status update yet! @

Add Goal Statement

No Status update yet! €

O DASHBOARDS- & CUSTOMERS M GROUPS L & [/

CUSTOMER GOALS/PLAN AGREEMENT

Plan Goals and Steps

Accomplishments

Job Leads || Update Log

sync

Goals should be written so they address employment goals or challenges, education/training and related stackable credentials that can be eamed to
advance in your career pathway. They should be realistic, measurable and attainable.
If you have completed assessments, use the results to develop goals. Or, you may have goals that you identified while working in an lllinois workNet
tool. If you are working with a career coach or adviser, they may be able to help you establish your goals.

Download Career Plan

Career Plan

* Track Skills, Interests and Goals
* Plan Goals and Activities to Achieve

* Accomplishments

Job Leads || Update Log

Plan Goals and Steps || Accomplishments

DESIRED CAREER PATH

Career Pathway Choice
None

Occupation 1

None

Occupation 2

None

Wage Goal (Per Hour)
None

v
@
™

More

testing a goal addition

OVERVIEW

test goal 2

test goal 3

Download Career Plan

¥ Select a topic to see saved information about your skills, intrests and experiences.
<ILLS AND INTERESTS
EMPLOYMENT GOALS
SITUATIONS
DISABILITY BENEFITS ESTIMATOR
EMPLOYMENT 101
NOCTI RESULTS
OBSERVATIONAL EVALUATION

SITE EVALUATION

Assessments Not Available Through Illinois workNet

Assessment Assessment
Name/Description Results Date " Type Category Updated
TABE 9-10 672 4/2/2018 Basic Adult Basic DReinhardt
Skills Education-ABE 4/3/2018
Showing 1 to 1 of 1 entries Previous 1 Next

No Status update yet! @

[ ACCOMPLISHMENTS

Earned Credentials: 0
Completed Goals: 0

Completed Services: 0

@ RESUME BUILDER

Cover Letter Saved
Resume Saved

Portfelio Saved
Interview Practice Saved
Assessments Saved
Website Saved

Are your saved items not
checked? Check your dashboard

‘CUSTOMER GOALS/PLAN AGREEMENT

Remember to update your resume as you gain more skills, experience, and credentials. Use the Resume Builder

and Guide to get started.

COMPLETED GOALS LIST

No Completed Goals, Once goal steps are complete, the goal will show in this area.

CAREER PLAN
s Moreinfo  Eniessuremte  Loest Flanned DueDate St e Job Leads
Get a job or work experience. Show Next Steps 2/17/2021 5/2/2022 On Track
Get training to enhance your skills. Show Next Steps 2/8/2021 3/29/2021 On Track
Get support to reach your goals. Show Next Steps 2/22/2021 2/26/2021 On Track
Living independently. Show Next Steps -
Skills, Interests & Experiences Plan Goals and Steps Accom)
Advance in your career Show Next Steps

Download Career Plan

EARNED CREDENTIALS LIST

No Earned Credentials

Skill, Interests & Experiences

Plan Goals and Steps " Accomplishments

OVERVIEW

COMPLETED SERVICES LIS

No Completed Services

CUSTOMER GOALS/PLAN AGREEMENT

No status update yet! @ Download Career Plan

8 Use these resaurces to help you find job openings. %
E ARTICLES AND TIPS

o Recruit & Retain
© Older Americans Month .
© How Can lllinois JobLink

Help You? N

o
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Assessments

View saved results or complete an assessment for the customer. lllinois workNet offers assessments that are self-
access as well as partner initiated assessments. Learn more

SKILLS AND INTERESTS

DISABILITY BENEFITS ESTIMATOR

EMPLOYMENT 101
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EXPLORE CAREERS: EXPLORE CAREERS GUIDE

+J G
Login Sign Up

lllinois workNet

@ Explore Careers

I Explore Careers Guide I

Skill & Interest Surveys

Careers, Wages & Trends Search
Demand Occupations Search
Employment 101

Labor Market Information
Planning for the Future Articles
Career Exploration Videos

Career Exploration Resources
E, Training & Credentials
(=] Qualify for Jobs
(£1) Job Openings & Recruiting
{_E Network & Connect

a\'ﬁ’” Layoff Assistance

(&) Updates & Help

AA A A A A

About: Exploring career options and planning for your career is exciting and rewarding.
Whether you’re new to the workforce or have years of experience, lllinois workNet has
the tools to help you create your roadmap to success. So, when you are ready to make a
career move, you'll be able to make an informed decision.

Audience: Job Seekers

Short URL: illinoisworknet.com/exploreguide

EXPLORE CAREERS GUIDE

1/9: Explore Career
Introduction

Exploring career options and planning for your career is exciting
and rewarding. Whether you're new to the workforce or have
years of experience, lllinois workNet has the tools to help you
create your roadmap to success. So, when you are ready to make
a career move, you'll be able to make an informed decision.

Use Illinois workNet tools to explore careers:

= Skills and Interest Surveys

« Careers, Wages and Trends Search
+ Demand Occupations Search

* Employment 101

Get Started



https://www.illinoisworknet.com/exploreguide

TRAINING & CREDENTIALS: TRAINING AND CREDENTIALS GUIDE

) G

Login Sign Up

MENU

llinois workNet

=f{_1§l Explore Careers

[ Training and Credentials Guide |

Prepare for College Guide

WIOA Approved Training Programs
Search

Public & Private Training Programs
Search

Apprenticeship lllinois
Adult Education Opportunities
Employer-Based Training Programs

Planning & Financing Training
Articles

Training & Financial Aid Videos

Training & Financial Aid Resources
q#%il Qualify for Jobs
( 'lji | Job Openings & Recruiting
' .?;‘" Network & Connect
' @' Layoff Assistance

& Updates & Help

A A A A A

About: lllinois workNet gives you powerful tools to help you qualify for a job or advance
in your career. Use these tools to learn about different types of degree programs,
certification programs, and micro-credential programs.

Audience: Job Seekers
Short URL: illinoisworknet.com/trainingguide

TRAINING AND CREDENTIALS GUIDE

1/10: Find Training &
Credentials Intro

lllinois workNet gives you powerful tools to help you qualify for a
job or advance in your career. Use these tools to learn about
different types of degree programs, certification programs, and
micro-credential programs.

Use lllinois workNet tools to find training and credentials:

= WIOA Approved Training Programs Search
= Public & Private Training Programs Search
« Apprenticeship Opportunities Search

Get Started



https://www.illinoisworknet.com/trainingguide

TRAINING & CREDENTIALS: PREPARE FOR COLLEGE GUIDE

) G

MENU

llinois workNet

(43 Explore Careers

Training and Credentials Guide

I Prepare for College Guide I

WIOA Approved Training Programs
Search

Public & Private Training Programs
Search

Apprenticeship lllinois
Adult Education Opportunities
Employer-Based Training Programs

Planning & Financing Training
Articles

Training & Financial Aid Videos

Training & Financial Aid Resources
'[":'-?i' Qualify for Jobs
I. 'I'ji | Job Openings & Recruiting
' .3;“' Network & Connect
' @' Layoff Assistance

&) Updates & Help

Login Sign Up

A A A A A

About: Preparing for college can seem overwhelming. However, you should take the time
to explore all your options. lllinois workNet has put together a guide to help you with
your college making decisions and exploration.

Audience: Youth/Adult
Short URL: illinoisworknet.com/collegeprep

PREPARE FOR COLLEGE GUIDE

1/13: Prepare for College
Introduction

Preparing for college can seem overwhelming. However, you
should take the time to explore all your options. lllinois workNet
has put together a guide to help you with your college making
decisions and exploration.



https://www.illinoisworknet.com/collegeprep

QUALIFY FOR JOBS: PREPARE TO FIND A JOB GUIDE

) G About: Find job openings ranging from entry-level to technical professional across all
e types of industries and career fields. If your plan is to be self-employed, learn how to get
llinois workNet started with your business plan and connect to online courses and business start-up
'f;}: Explore Careers < services.

Audience: Job Seekers
Short URL: illinoisworknet.com/prep

p — aJhGUide e PREPARE TO FIND A JOB GUIDE

Virtual Job Fairs

'T;; | Training & Credentials £

1/8: Prepare to Find a Job

Job Skills Guides Intro

Digital Literacy Guides

Resume Writing Guide
With lllinois workNet, you can find job openings ranging from

Marketi ng Your S kills Articles entry-level to technical professional across all types of industries
and career fields. If your plan is to be self-employed, learn how to
Job Qualification Videos get started with your business plan and connect to online courses

and business start-up services.
Job Qualification Resources

Use Illinois workNet tools to prepare to find a job:

I ' i /| JDb Dpenmgs & Recru;tlng » Getting a Job Using lllinois workNet
= * Resume Builder

« Job Skills Guide

¢+ Digital Literacy Guide

¢ Resume Writing Guide

[ {“' Network & Connect

(#) Layoff Assistance

A A A A

(*o) Updates & Help



https://www.illinoisworknet.com/prep

QUALIFY FOR JOBS: JOB SKILLS GUIDE

Prepare to Find a Job Guide
Virtual Job Fairs

I Job Skills Guides I

Digital Literacy Guides
Resume Writing Guide
Marketing Your Skills Articles
Job Qualification Videos

Job Qualification Resources

() Network & Connect
(&) Layoff Assistance

(7o) Updates & Help

») G
Login Sign Up
lllinois workNet
'-‘_,,_L’.:‘: Explore Careers <
",;:. | Training & Credentials £

(1) Job Openings & Recruiting €

<
< |
<

About: Make sure you have the skills employers want! When you are searching for a job,
it is important to recognize the skills that you have and include them in your resume and
interview. Use those skills to show you are qualified for the job. Learn more about the
skills and hear what employers have to say about those skills.

Audience: Job Seekers

Short URL: illinoisworknet.com/jobskillsguide

JOB SKILLS GUIDES

1/14: Job Skills Intro

If you are looking for your first job or to advance in your career,
you will need to show you qualify. Do this by identifying your
academic, technical and soft skills and then comparing them to
the skills needed for the job.

Get Started


https://www.illinoisworknet.com/jobskillsguide

QUALIFY FOR JOBS: DIGITAL LITERACY GUIDES

lllinois workNet
({y)) Explore Careers

() Training & Credentials

Virtual Job Fairs

Job Skills Guides

IDigitaI Literacy Guides I

Resume Writing Guide
Marketing Your Skills Articles
Job Qualification Videos

Job Qualification Resources
(f1) Job Openings & Recruiting
(¥ Network & Connect

(#) Layoff Assistance

(*o) Updates & Help

+) G

Login Sign Up

Prepare to Find a Job Guide

A A A A

About: To be digitally literate means being able to use digital technology, communication
tools, or networks to locate, evaluate, use, and create information. These skills are used
in everyday life and all industries and jobs. There are programs that can assist you in
finding and improving these skills.

Audience: Job Seekers

Short URL: illinoisworknet.com/digitalliteracy

DIGITAL LITERACY GUIDES

L RPN
A <

1/7: Digital Literacy < = >
Introduction

To be digitally literate means being able to use digital technology,
communication tools, or networks to locate, evaluate, use, and
create information. These skills are used in everyday life and all
industries and jobs. There are programs that can assist you in
finding and improving these skills.

Get Started



https://www.illinoisworknet.com/digitalliteracy

QUALIFY FOR JOBS: RESUME WRITING GUIDE

lllinois workNet

({y)) Explore Careers

() Training & Credentials

Prepare to Find a Job Guide
Virtual Job Fairs

Job Skills Guides

Digital Literacy Guides

Resume Writing Guide

Marketing Your Skills Articles
Job Qualification Videos

Job Qualification Resources
' lji | Job Openings & Recruiting
= {“' Network & Connect
( @ Layoff Assistance

(*o) Updates & Help

+) G

Login Sign Up

A A A A

About: A resume is required for most jobs. Employers will look at your resume to get a
summary of your education and work experience. It is a critical document because it is
used to decide if you will get an interview. It provides a first impression of your skills and
abilities. Here you will find articles on each step in the resume writing process.
Audience: Job Seekers

Short URL: illinoisworknet.com/resume

RESUME WRITING GUIDE

1/8: Resume Writing Intro

’ 7 el a
. ™ ¥ 7Y Stonns A resume is required for most jobs. Employers will look at your
- y R\ L 1 §
|

resume to get a summary of your education and work experience.
Itis a critical document because it is used to decide if you will get
an interview. It provides a first impression of your skills and
abilities. That means it needs to be as perfect as possible. Writing
your resume can be intimidating. That's why breaking it down into
chunks can help make it easier to tackle.

Use lllinois workNet tools to write and update your resume:

* Resume Builder



https://www.illinoisworknet.com/resume

JOB OPENINGS & RECRUITING: STARTING A BUSINESS GUIDE

) G

Login Sign Up

MENU

Illinois workNet

"fl_l.—*: Explore Careers L 4
'.E' Training & Credentials £
I.["izfi.' Qualify for Jobs <

Hiring for Employers
Biz Hub

lllinois workNet JobFinder

lllinois JobLink
Starting A Business Guide

Social Media Guide for Employers

Employer Hiring Credits

Employment & Hiring Planning
Articles

Job Searching & Hiring Videos

Employment & Hiring Planning

Resources
(\¥) Network & Connect <
'@' Layoff Assistance £

i?' Updates & Help <

About: Interested in starting a business, growing, or furthering your online presence? The
Start a Business Guide on lllinois workNet has plenty of resources for you to get you on
your way to starting your business.

Audience: Employers
Short URL: illinoisworknet.com/start

STARTING A BUSINESS GUIDE

1/15: Starting a Business
Intro

Use lllinois workNet as your planning tool to find information and
resources for starting your own business or helping your business
grow.

Use Illinois workNet tools to start or grow your business:

* JobFinder

« Virtual Job Fairs

« lllinois JobLink

« Service Finder

+ Social Media Guide
+ Business Hub



https://www.illinoisworknet.com/start

NETWORK & CONNECT: VOLUNTEER GUIDE

lllinois workNet

'3{,_@" Explore Careers

If“_u ) Training & Credentials
=) qualify for Jobs

I. l:l ) Job Openings & Recruiting
&) Network & Connect

Event Calendar
Illinois workNet Service Finder
Student & Trade Connections

I Volunteer Guide I

Social Media Guide for Individuals
Networking For Success Articles
Networking Videos

Networking Resources

"#l Layoff Assistance

'TI Updates & Help

) G

Login Sign Up

<
<
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About: Volunteering is a worthwhile act that helps your community, but it also looks
great on a resume. Whether you are volunteering for the first time or just want to expand
your work experience, use the lllinois workNet Volunteer Guide to learn more.

Audience: Youth/Adult
Short URL: illinoisworknet.com/volunteer

VOLUNTEER GUIDE

1/11: Volunteer Guide
Intro

Volunteering is a worthwhile act that helps your community, but it
also looks great on a resume. Whether you are volunteering for
the first time or just want to expand your work experience, use
the lllinois workNet Volunteer Guide to learn more. Click the

i -

A4 .
a5 ﬁ gt Y button below to get started.
.7 '

=5
VOLUNTEER
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NETWORK & CONNECT: SOCIAL MEDIA GUIDE FOR INDIVIDUALS

) G

Login Sign Up

lllinois workNet

l{i}l Explore Careers <
IL’:‘;' Training & Credentials <
IJE%_IZI Qualify for Jobs ) ¢

<

I.'_'l_i ) Job Openings & Recruiting

@ Network & Connect v

Event Calendar

Illinois workMNet Service Finder
Student & Trade Connections
Volunteer Guide

I Social Media Guide for lnclividualsl

Networking For Success Articles
Networking Videos

Networking Resources
'ﬁ_\‘#’] Layoff Assistance <

IT' Updates & Help £

About: Learn about the benefits of using social media for your job search, best practices
for what to share and what not to share online, and how you can create your own
professional brand.

Audience: Youth/Job Seekers/Adult
Short URL: illinoisworknet.com/SocialMediaGuide

SOCIAL MEDIA GUIDE FOR INDIVIDUALS

1/8: Social Media Intro for
Individuals

One of the best ways to get an interview, and a job offer, is to
network with people in your career field or pathway. Look for in-
person and online networking opportunities.



https://www.illinoisworknet.com/SocialMediaGuide

UPDATES & HELP: QUICK START GUIDE
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News & Updates
I Quick Start Guide I

Download & Print

Business Hub

disabilityworks

Money Management Guide
Returning Citizens Guide

Veteran Assistance Guide
Workforce and Education Partners
Youth Resources

Success Stories

FAQ
_—

About: Use the Quick Start Guide to learn how lllinois workNet can help you achieve your
training and career goals!

Audience: Job Seekers/Individuals
Short URL: illinoisworknet.com/quickstartguide

QUICK START GUIDE

Use the Quick Start Guide below to learn how lllineis workNet can help you achieve your Log-in or sign up using the links
employment and training goals! Watch the video associated with each area for more information. If @ in the upper right corner of all

there is an area that you would like to start on access it using the menu at the top of the page. pages on lllinois workNet. Learn

about account benefits here.

Get Started

Welcome to lllinois workNet

Welcome to Illinois workNet, your source for career-building and workforce development. To help
you, we offer an online system, a mobile app, and a network of locations throughout your
community. The goal of Illinois workNet is to help individuals and emplayers achieve their training
and employment goals.

My Dashboard

Setting up your personal lllinois workMet account is fast and easy. Sign up now and start using
your workNet dashboard to plan a career, connect to training programs, get hired, stay current on
events and news, and participste with programs and special opportunities of interest to you.

Sign in to your account and put lllinois warkMet to work for you.



https://www.illinoisworknet.com/quickstartguide

UPDATES & HELP: MONEY MANAGEMENT GUIDE
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I{;}I Explore Careers
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e Updates & Help v

About: People spend money in order to purchase the things they want. Those things may
be houses, cars, clothes, fancy dinners, vacations, sports equipment, or electronic items.
Select the option that best fits your situation to find great resources and helpful
information to help you with your current or future money management goals.
Audience: Youth/Individuals

Short URL: illinoisworknet.com/moneymanagement

MONEY MANAGEMENT GUIDE

1/5: Money Management Intro

From retiring to just wanting to save more money and improve your
finances, click the “Get Started” button below to find helpful
information and resources for your money management goals.

Get Started



https://www.illinoisworknet.com/moneymanagement

OTHER GUIDES: DISABILITY EMPLOYMENT GUIDE

About: Get started today on the path to reaching your training and employment goals with disability services.

Audience: Individuals with a Disability
Short URL: illinoisworknet.com/disabilityguide

DISABILITY EMPLOYMENT GUIDE

i 1/7: Disability Employment ¢ =2
. ' Intro

Get started today to get on the path to reaching your career, training
and employment goals.

Use lllinois workNet tools to locate disability services:

+ Disability Service Locator
+ Benefits Estimator

+ Resume Builder

+ Money Management Guide

» |[llinois workNet Job Finder

» Skills and Interest Surveys

s Careers, Wages and Trends Search
» Virtual Job Fair

Get Started


https://www.illinoisworknet.com/disabilityguide

OTHER GUIDES: YOUTH GUIDE

About: Whether you are looking to explore careers, find training, or just get resume assistance, this guide can

help. With quick and easy steps, you will learn more, gain skills and knowledge, and be prepared for the road
ahead.

Audience: Youth
Short URL: illinoisworknet.com/youth

YOUTH GUIDE

— T
\ i,. y _"‘ JT

V4 1/12: Youth Guide Intro

L - »

Whether you are looking to explore careers, find training, or just get
resume assistance, this guide can help. With quick and easy steps, you
will learn more, gain skills and knowledge, and be prepared for the road
ahead. Get started today to get on the path to reaching your career,
training and employment goals.

Use lllinois workNet tools to explore your career interests:

» Skills and Interest Surveys

» Careers, Wages and Trends Search
» Demand Occupations Search

= Employment 101



https://www.illinoisworknet.com/youth

FOLLOW US!

Subscribe to our Newsfeed or check us out on Social Media i

ILLINOIS\

o wWorkNet’

& HOME: https://www.illinoisworknet.com ® CENTER
— X% @
® EMAIL: info@illinoisworknet.com americanjobcenter

) @) Tin)"

FACEBOOK TWITTER YOUTUBE LINKEDIN LINKEDIN GROUP PINTEREST



https://www.pinterest.com/illinoisworknet/
https://www.linkedin.com/groups/4794123/
https://www.linkedin.com/company/illinoisworknet/
https://twitter.com/ILworknet
https://www.facebook.com/illinois.worknet
https://www.youtube.com/illinoisworknet
https://www.illinoisworknet.com/
mailto:info@illinoisworknet.com
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